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J0JI)KHOCTHASL HHCTPYKUMSA
aJIMHUHHMCTPATOPA 1O BeIEHUIO JJIEKTPOHHOT0 KYpHaJa
MBOY «COMI Nel c.Crapble ATarun»

1. O0uue nmos10:KeHUA

1.1. Hacrosiuias 10KHOCTHAs MHCTPYKIMS pa3paboTaHa B COOTBETCTBUU C
TpynoBeiM kojekcoM P® u apyrumMu HOPMATHUBHBIMH aKTaMU, PEryJIUPYIOIIUMHU
TPYJOBbIE OTHONICHUS MEXAy paboTHUKOM M padoropateneM, Ycraom MBOY
«COMHI Ne 1 c.Crapeie Ataruy, Ilonoxxennem o0 3neKTpoHHOM xypHaie MBOY
«COII Ne 1 c.Crapsie Ataruy».

1.2. OOs3aHHOCTH aAMUHUCTPATOpa IO BEICHUIO JJICKTPOHHOTO JKypHaja
Bo3naratorcsa Jupexkropom obpazoBaTenbHOM opranu3auuu. Ha mepuop otmycka u
BPEMEHHON HETPYIOCHOCOOHOCTH CHUCTEMHOrO aAMHHHMCTpATOpa €ro O0s3aHHOCTH
MOTYT OBITh BO3JIO)KEHBI Ha 3aMECTUTENISI IUPEKTOPA WM yUUTENel U3 yucia dosee
OTBITHBIX TMENaroroB. BpeMeHHOe HCMONMHEHHE OOA3aHHOCTEM B ATUX CIIydasx
OCYIIECTBJISICTCS. HA OCHOBAaHMHU TpuKasza J(upekrtopa, U3gaHHOTO C COOJIIOJICHUEM
TpeOOBAHHEM 3aKOHOAATENILCTBA O TPYE.

1.3. AAMUHUCTPATOP CUCTEMBI JOJIKEH 3HATD!

- TIOCTAHOBJICHHUS, PACTIOPSIKEHUS, MPUKA3bl, PYKOBOSIINE U HOPMATUBHBIC
JIOKYMEHTBI BBIIIECTOSAIIUX U JPYTUX OPraHOB, KaCAIOIIMUXCS 3alI0THEHUS U BEACHUS
AIIEKTPOHHOTO KYypHaa;

- paBUJia BHYTPEHHETO TPYAOBOIO PACHIOPSIKA;

- 3aKOHOJATEIBCTBO O TPYAE U OXpaHe Tpyaa PP, o mepcoHaIbHbBIX JIaHHBIX,
00 uHdopmaruu, HHPOPMAIMOHHBIX TEXHOJOTUSIX U O 3alUTe UHPOpMAIUK;

- TpaBuWJIa U HOPMBI OXpaHbl Tpylda, TEXHUKH OE30MACHOCTH,
MIPOU3BOJACTBEHHON CAHUTAPUU.

2. JIOJKHOCTHBIE 00SI3AHHOCTH

2. AamuHucTpatop mpu padoTe € SJIEKTPOHHBIM >KYPHAJIOM BBIMIOJIHSET
CJIeIyIOUIUe JOHKHOCTHBIE 00S3aHHOCTH:

2.1. AamMuHUCTpaTop OTBE€YaeT M oOecrnedyuBaeT BBOJA HH(popmanuu B
CUCTEMY.

2.2. Beper cHUCKM COTPYIHHUKOB, Yy4YalIUXCsl UIKOJIbI, POJICTBEHHHKOB U
MOJAJIEP>KUBAET UX B aKTYaJIbHOM COCTOSIHUM Ha OCHOBaHUM MPUKA30B.

2.3. CocraBinsieT o011iee pacucanne YpoKoB Kilacca Ha yueOHbIi mepuon (0e3
yudeTa 3aMeH yuuTesel o 0oJie3Hn).

2.4. Co3gmaeTr OT4YeT MO AaKTUBHOCTH TIOJIb30BaTele mpu pabore ¢
AJIEKTPOHHBIM >KYPHAJIOM OJIMH pa3 B MECSL.



2.5. B Havanme Kaxaoro y4eOHOTO MEpHojia, COBMECTHO C aJIMUHHCTpAIlien
MIPOBOAUT PA3AEIEHUE KJIacca Ha OATPYIIBI.

2.6. OcyniecTBIsIET 3aKpbITHE YUYEOHOr0 rojia, Ha4ajlo HOBOTO yueOHOTO rojia
Y DJIEKTPOHHBIN NIEPEBOJ] YUAILIUXCA U3 KIlacca B KJIace Mo npukasy Jupekropa.

2.7. OcymectBisieT UHGOPMHUPOBAHUE YyuuTele, oOydeHue mo pabore ¢
CUCTEMOW, a TaKXe€ OKa3blBa€T KOHCYJBTATUBHYIO IIOMOIIb B  ClIy4yae
BO3HMKHOBEHUS HEMOJIAJIOK B pab0OTE AJIEKTPOHHOTO KypHaa.

2.8. OcylIecTBISIET pe3epBHOE KOMUPOBAHHE 0a3bl 3JIEKTPOHHOTO KypHala
Ha BHEIIHKE HOCUTEIH HH(OpMaLuU He pexe 1 pa3a B 1Be HEACTH.

2.9. Ilpy BO3HMKHOBEHHMH HEMNOJAJ0K B padoTe cepBepa aJIMHHHCTPATOP
ONEPATUBHO CBS3BIBACTCA C aIMHUHUCTPATOPOM CalTa I PELICHUS BO3HUKAKOLINX
npooIieM.

JIomOJIHUTENIBHO:

CoBMeCTHO C pa3paboTUMKaMH 3JIEKTPOHHOTO KypHajia ¥ aJMUHHUCTpaIuen
[Ikomsl 00ecnieunBaeT BhINOIHEHHE TPEOOBAHUI:

- 10 3a1uTe HHGPOPMALIMU OT HECAHKIIMOHUPOBAHHOT'O JOCTYTIA;
- [10 COXPaHHOCTU MH(pOpPMaIUY;
- 110 UH(POPMAILIIOHHOMY OOMEHY.

3. AIMMHHUCTPATOP UMeeT MPAaBo

3.1. ADMHMHHMCTPATOP 3JIEKTPOHHOI0 KYPHAJIa HMEET JOCTYIl KO BCEM
CTpPAaHMIIAM DJJIEKTPOHHOTO JYypHajla HCXOId W3 CIEAYIOIHX (PYHKIMOHAIBHBIX
BO3MOKHOCTEM:

a) Hecer oTBeTCTBEHHOCTh 3a (PYHKIMOHHPOBAHHE HH(POPMALIMOHHON
CUCTEMBI 110 BEJECHUIO AJIEKTPOHHBIX KYPHAJIOB, a TaK K€ PE3EPBHOE KOMUPOBAHUE
JAHHBIX M WX BOCCTAHOBJEHHME B JOCTOBEPHOM COCTOSIHUM B ClIydae
HEOOXOMMOCTH:

e HACTpaumBaeT CUCTEMHBIE MapaMeTPhl JEKTPOHHOTO KypHAJIA;

e BBOJUT (CO3JACT U PEAAKTUPYET) YUETHBIE 3aIMCHU MTOJIb30BATENICH;
e peAaKTUpyeT MpOoQUIH MOIb30BaTEIEH IPU HEOOXOIUMOCTH;
e HACTpaMBaeT IpaBa JOCTYyIMa y Pa3HbBIX MOJIb30BaTENCH;

e ©KCHEJCIBHO OCYIIECTBIIICT PE3EPBHOE KOIMMPOBAHUE JAHHBIX DJICKTPOHHOTO
KypHaJla Ha JBYX BHCIIHMX HOCHTENSAX W BOCCTAaHABIMBAcT UX (Tpu
HEOOXOJIMMOCTH);

e EXEMECAYHO apXUBHUPYET JAHHBIC JIEKTPOHHOTO KypHaia Ha JIByX BHEIIHUX
HOCHUTEIISIX;

e OCYIUIECTBISIET UMIOPT U IKCHIOPT AAHHBIX MEXK]Yy AJIEKTPOHHBIM KYPHAJIOM U
BHEITHEH MH(POPMAIMOHHOW CHUCTEMOM, MCIOJIb3yeMOl B 00pa3oBaTebHOMN
OpraHu3aluu;



o (opMupyer HEOOXOIMMBIE OTYETHI B AJIIEKTPOHHOM >KypHAJie ¥ BBIBOJUT UX B
AJIIEKTPOHHOM U TIEYaTHOM BHJIE TIO MPOCKOE TOJIB30BaTEIICH.

0) OpraHu3yer MOCTOSHHO JEHCTBYIOUIMN MYHKT JJisi OOydeHHsl paboTe ¢
AJIIEKTPOHHBIM >KYPHAJIOM YYHUTENIeH, KJIACCHBIX PYKOBOAMUTENEW W poauTeneil B
COOTBETCTBHHU C rpauKoM, IO Mepe HEOOXOAUMOCTH.

B) OcCyIecTBISET 3aKphITHE Y4eOHOT0 TO/1a, HA4ajl0 HOBOTO y4eOHOTro roja u
AJIEKTPOHHBIN MEPEBO/I yUalTUXCsl U3 KJlacca B KJIAcC MO MpUKa3y AUPEKTOpa.

r) OcymecTBiasieT 3akphiTHE€ JOCTyna K MPEAMETHBIM  CTpaHUIIAM
AJIEKTPOHHOTO KypHaa.

- POU3BOAUT HACTPOUKY CHCTEMHBIX MapaMeTpOB IEKTPOHHOIO JKypHasa, B
TOM YHCIIe TMOAKIIOYEHHE WM HMIOPT BHEUIHUX MAaCCHBOB JAHHBIX, JKCIOPT
BHYTPEHHUX  MAaCCHBOB  JIaHHBIX  (CIIHCOYHBIE  COCTaBbl  IOJb30BATEJIEH,
NeAarorndeckux paboTHUKOB, 00YUAIOIIUXCS, TPEAMETOB U T.11.);

- BeJIeT (CO3/7aeT U PeIaKTUPYET) YUETHBIE 3aIMCH MOJIb30BaTENEH;

- peakTupyeT npoduiIn noiab30BaTeNeH;

- OCYUIECTBJIIET aJIMUHUCTPUPOBAHUE CHUCTEMBI B 4acTU OA30BBIX HACTPOEK
OCHOBHBIX Pa3/ieOB, XapaKTEPU3YIOIINUX 00pa30BaTeIbHbIN MPOLIECC.

4. OTBEeTCTBEHHOCTH

4.1. AJIMUHHUCTpATOP CHCTEMBI HECET OTBETCTBECHHOCTD:
- 3a HCHUCIIOJHECHWE WM HEHaJJIe)Kallee HCIOJHCHUE CBOMX OOS3aHHOCTEM,
MPElyCMOTPEHHBIX ~ HACTOSIIIEH  JIOJDKHOCTHOM  WHCTPYKIMEW, B  mOpeaenax,
YCTAHOBJICHHBIX JEHCTBYIOIIMM TPYAOBBIM 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu;
- 32 MMPpaBOHAPYIICHMS, COBEPIIICHHBIE B MIPOIIECCE CBOEH JICSITEILHOCTH, B Mpeieiax,
YCTAHOBJICHHBIX JCHCTBYIOIIUM aJIMUHUCTPATUBHBIM, YTOJOBHBIM U TPaKAaHCKUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.



