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1. O0mne noaoxenus

1.1. JIO/OKHOCTB 3aMeCTHTENS PYKOBOAMTENR 00pasosaTenbHoli opranusaumy (aanee — 00)
OTHOCHMTCH K KaTeropui pyKoOBOAMTENCH.

1.2. Ha pomxnocTs 3amecturens pykosoautens OO naznauaeTcs JHLO, HMEIOLIEE BbICIICE
npodeccHoHanbHOE 00PA30BAHKE MO HANPABACHHAM NOAroTOBKH «I"0CYy1apCTBEHHOE H
MYHHUHNANBHOE YnpaBaeHHe», «MeHeDKMEHT» WK «YNpaBiIeHHE MEPCOHANIOM» H CTaXK
paGoThbl Ha NEAArOrHYECKHX MK PYKOBOAAUIMX JOKHOCTAX HE MEHEE MATH JIET HAH BhICIICE
npodeccHoHanbHoe 0GpazoBaHie 1 A0NONHHTENbHOE NpodeccHonanbHoe obpasosanue B
06.12CTH roCYAapCTBEHHOrO M MYHHUHNANLHOrO YNPaBACHHsA, MCHE/UKMEHTA HIH IKOHOMHKH H
cTax paboThl Ha NEAArOrMYECKHX MK PYKOBOAAUIMX JOKHOCTAX HE MEHEE NATH JIeT.

1.3. 3amectutens pykooautens OO HazHavaercs H 0cBOOOKAAETCA OT JOKHOCTH
pykosoautenem OO.

1.4. 3amectutens pykosoautens OO 10/KeH 3HaTh:

e MPHOPHTETHBIC HANPaBAeHHA pa3BuTHA obpasoBatenbHoll cHeTemsl PO;

e 3aKOMBI M MHBIC HOPMATHBHbIC NPABOBLIC AKTHI, PErIAMEHTHPYIOLLHE
o6GpaszosarenbHyio, PU3KYALTYPHO-CTIOPTHBHYIO ACATENBHOCTD;

o Komusenumio o npasax pebenka;

NeAaroruky;

NICHXOJIOMHIO;

JOCTHXEHUA COBPEMEHHOM NCHXO0/IOr0-NeIarornieckoil HayKn H NPaKTHKM;

OCHOBBI (PH3HONOTHH, THIHEHDI;

TEOPHIO H METO/bI YNpaBieHua 06pazoBaTeNbHbIMH CHCTEMAMM;

* COBPEMEHHbIE MEAArorHYeCKHe TEXHONOTHH NPOAYKTHBHOIO, AH(PEpPEeHIMPOBAHHOTO
obyueHus, peann3auun KOMNETEHTHOCTHONO NOAXO0/1A, PAa3BHBAIOLIETO O0YUeHHS;

o MeToAbl YOeKACHHA, APryMEHTAUNH CBOECH MO3HLUHH, YCTAHOBICHHA KOHTAKTOB C
00yualoMMHKCs, BOCIMTAHHUKAMMH PA3HOrO BO3PACTA, MX POANTENAMM (JIMLAMH, HX
3aMEHSAIOLIMMHU), Koaieramu no pabore;

* TEXHOJOrMH AHArHOCTHKH NPHYNH KOHPIMKTHBIX CHTYAUMIT, HX NPOPHAAKTHKH 1

pa3peleHus;

e OCHOBBI Pa0OTHI C TEKCTOBBIMHU PEIAKTOPAMH, JEKTPOHHBIMU TaOJINLAMHU, DJIEKTPOHHON
noyToi U Opay3epamu, MyJIbTUMEIUHHBIM 000pyI0BaHUEM;

e OCHOBBI ’KOHOMMKH, COLIUOJIOTHH;

e crnocoObl OpraHn3anuy PUHAHCOBO-X03siicTBeHHOH AeaTenbHocTH OO;



e TIpaxJIaHCKOE, IMUHUCTPATUBHOE, TPYJOBOE, OI0IKETHOE, HAJIOIOBOE
3aKOHOJATEIHCTBO B YACTH, KAaCAIOIEHCs peryTupoBaHus JesITeIbHOCTH 00pa30BaTEIbHBIX
YUPEKACHUN M OpraHoB yIIpaBiIeHUs 00pa30BaHUEM Pa3INYHbIX YPOBHEH;

e OCHOBBI MEHE/IPKMEHTA, YIIPABJICHUS IEPCOHAIIOM;

e OCHOBBI yIIPaBJIEHUs IPOEKTaMH;

e TIpaBWJIa BHYTPEHHEro Tpy0oBoro pacnopsjka OO;

e IIpaBMJIA [10 OXPaHE TPYJa U MOKAPHOM 0€30M1aCHOCTH.

2. JI0JIZKHOCTHBIE 00S13AaHHOCTH

3aMecTUTeNb pyKOBOIUTENS 110 BP BhINONMHACT cieqyrolye JOIKHOCTHBIE 0053aHHOCTH

e J100pOCOBECTHO UCIOJIHSAET CBOU TPYAOBbIE O0S3aHHOCTH, BO3JIO’KEHHBIE HA HETO
TPYAOBBIM 10T OBOPOM;

e coOMIO/IaeT MpaBmiia BHYTPEHHETO TPYAOBOTO PACIIOPSIKA;

e cOOMIOAET TPYAOBYIO JUCLMILIMHY;

e BBIIIOJIHAET YCTAHOBJIEHHBIE HOPMBI TPY/1a;

o coOmonaeT TpeOOBaHUs IO OXPaHe TPYyAa U 00EeCIIeYeHUI0 Oe30M1aCHOCTH TPYAA;

e 0epeXHO OTHOCHUTCA K UMYIIECTBY paboToaaress (B T. 4. K UMYIIECTBY TPEThUX JIHII,
HaxojdleMycs y paboToaaress, eciiu paboToaTeb HECET OTBETCTBEHHOCTb 3a COXPAHHOCTh
3TOr0 MMYIIECTBA) U JIPYyrUX PAOOTHUKOB;

e He3aMeIJIMTENIbHO coolIaeT padboToaaTento 1100 HENOCPEICTBEHHOMY PYKOBOAUTEIIO O
BO3HUKHOBEHUU CUTYAllUH, IPEACTABISAIONIEH YIpO3y )KU3HH U 3/10pPOBBIO JIOAEH, COXPaHHOCTH
uMyliecTBa paboTojaress (B T. 4. UMYLIECTBA TPETHHX JIUL, HAXOASIIErocs y padboroaaTens,
ecyii paboToaTeNb HECET OTBETCTBEHHOCTh 32 COXPAHHOCTh 3TOT0 UMYILECTBA);

e OpraHu3yeT TeKyllee U NepCreKTUBHOE MIaHupoBaHue aestensHoctd O0;

e KOOpAMHHUPYET pabOTy MEAArOTHUECKUX U MHBIX PAOOTHUKOB, a TAKXKE pa3padoTKy
y4eOHO-METOJMUECKOM U MHOM TOKYMEHTaluu, Heo0xoauMoit i aearensHoctu OO;

e o0ecreynBaeT UCIOIb30BaHUE U COBEPIICHCTBOBAHUE METOJI0B OPTaHU3alUH
00pa3oBaTeNBLHOrO MPOIEcca U COBPEMEHHBIX 00pa30BaTeIbHBIX TEXHOJIOTUH;

e OCYIIECTBIISIET KOHTPOJIb 3a KAYECTBOM 00pa30BaTEIbHOTO MPOLIECca, 00bEKTUBHOCTBIO
OLIEHKHU PEe3yJbTaTOB 00pa30BaTEIbHOMN AEATEIIbHOCTH 00YYaIOLMXCsl, BOCHUTAHHUKOB, pabOoTOM
KpPY’KKOB, 00€CII€e4eHHEM YPOBHS MOJATOTOBKU 00y4YarOUIXCs, BOCHUTAHHUKOB,
COOTBETCTBYIOLIETO TPeOOBAHUAM (he/lepaIbHOI0 rocy1apcTBEHHOI0 00pa30BaTeNbHOTO
CTaHJapTa, (efepaibHbIM FOCYIapCTBEHHBIM TPEOOBAHUSIM;

e KOOPIMHHUPYET B3aUMOJEHCTBUE MEXY NIPEACTABUTEISAMH M1€1arOrM4eCKON HayKH U
MPaKTUKU;

e OpraHu3yeT MPOCBETUTENBCKYIO pabOTy Cpeau poauTesnei (JIML, UX 3aMEHSIOIINX );

e OKa3bIBAaeT MOMOIIb NE€JArOrMuecKUM pabOTHUKAM B OCBOCHHH U pa3paboTKe
MHHOBAIIMOHHBIX IIPOIPaMM M TEXHOJIOTUH;

e OpraHu3yeT METOAUYECKYIO, KyJIbTypHO-MAaCCOBYIO padoTy;

e OCYILECTBJISIET KOHTPOJIb 32 y4eOHOM HAarpy3Kkoi 00yJaromuxcs, BOCIUTAHHUKOB;

e COCTaBJISIET paclMCaHue YYEOHBIX 3aHATHI U APYTUX BUA0B y4eOHON U BOCIIUTATEIBHOMN
(B T. 4. KylIbTYPHO-10CYTOBOW) AEATEIBHOCTH;

e 00ecreynBaeT CBOEBPEMEHHOE COCTABIIEHUE, YTBEPKICHHE, ITPE/ICTABICHHE OTYETHOM
JOKYMEHTALUH;

e OKa3bIBaeT MOMOIIb 00YJarOIIMMCSl, BOCHUTAHHUKAM B IPOBE/IEHUHU KYJIbTYPHO-
IIPOCBETUTENBCKUX U 0310POBUTENBHBIX MEPOIIPUATHI;

e OCYILIECTBIISIET KOMIUIEKTOBAHUE U IPUHUMAET MEPHI 110 COXPAHEHUIO0 KOHTHHI€HTa
00y4aroImuxcs, BOCIIUTAaHHUKOB B KPY)KKaX;

e y4YacTBYET B MOAOOPE U pacCTaHOBKE MEAArornyeckux KaJpoB, OPraHU3yeT MOBBIILIEHUE
UX KBaJTU(HUKAIMU U TPO(EeCCHOHAITBHOTO MAaCTEPCTBA;

e BHOCHT IPEIJIOKEHHS [0 COBEPILIEHCTBOBAHUIO 00pa30BaTEIbHOIO Mpoliecca U
ynpasnenus OO;



e TMPUHUMAET YYaCTHE B NOATOTOBKE M MIPOBENCHHUH ATTECTALUU N1€JarOTUYECKUX U APYTUX
pabotrukoB OO;

e TIPUHUMAET MEPHI O MOMOJHEHHUIO OMOINOTEK U METOIMYECKIX KAOMHETOB Y4eOHO-
METOJIMYECKOM, XyT0KECTBEHHON U MEPUOJUYECKON JINTEPATYPOI;

e OpraHu3yeT KOHTPOJIb PAllMOHAILHOTO PACXO0BAHUS MAaTEPUATIOB U (DUHAHCOBBIX
cpencts OO;

e oOpraHusyet paboTy O MPOBEACHUIO aHAIN3a U OLEHKU (DMHAHCOBBIX PE3yJIbTaTOB
nesrenpHocTr OO, pa3paboTKe U pearu3aiui MEPOIPUATHHA /Ui TOBBIIIEHHUS 3 (HEKTUBHOCTH
UCIOJIb30BaHUs OIOPKETHBIX CPE/ICTB;

e oOecrieunBaeT KOHTPOJIb 32 CBOCBPEMEHHBIM U TIOJTHBIM BBITIOJHEHHUEM JIOTOBOPHBIX
0053aTeNbCTB, MOPSAKOM 0popMIIeHHS (PUHAHCOBO-XO3SHCTBEHHBIX ONEPALINIA;

e TOTOBHUT OTYET YUPEAUTEIIO O MOCTYIUICHUH U PACXOI0OBAaHUM (PHHAHCOBBIX U
MaTepualbHbIX CPENICTB;

e KOOPIMHUPYET pabOTy MOAYUHEHHBIX €MY CIIYKO U CTPYKTYPHBIX TIOJIpa3AciIeHUN;

e BBINOJIHAET IIPAaBUJIA TI0 OXPAHE TPYAA U MOKapHOU OE30MacCHOCTH.

3. IIpaBa

3amecTtuTenb pykoBoaurens o BP umeer npaso:

e B IIpejesaX CBOEH KOMIIETEHLIUU U B MOPSIKE, ONPEACIIEHHOM YCTaBOM, JaBaTh
pacnopsibkenus, ykazanus padotaukam OO u TpeOoBaTh UX UCTIOTHEHHS,

e IIPEACTaBIATh HA PACCMOTPEHHE PYKOBOAUTENS IPEUIOKEHUS 110 YIYUIICHUIO
nestensHocTH OO;

e IOJy4YaTh OT PYKOBOJUTEJEH U CIIEHUAINCTOB yUpEKIeHUS HH(OopMaIio,
HEO0OXOIUMYIO JIIsl OCYILIECTBICHUS CBOEH 1eATeIbHOCTH;

e TIOJMHUCHIBATH JOKYMEHTHI B MpeJIeiax CBOEH KOMIIETCHIIHH;

e TpeboBaTh 0T pykoBoacTBa OO oka3zaHus COJECHCTBUS B UCTIOTHEHUH CBOUX
JOJKHOCTHBIX 00513aHHOCTEH.

4. OTBeTCTBEHHOCTH

3amecTtuTens pykoBoauTes mo BP B cooTBeTcTBUY € 3akoHOAATENHCTBOM PD, MOXeET OBITh
MOABEPTHYT CJIEIYIOLIUM BHJIaM OTBETCTBEHHOCTHU:

e JMCHHUIUIMHAPHOM;

e MaTEpHUAIILHOU;

e AIMHUHHUCTPATUBHOM;

e TpaxJAaHCKO-IIPABOBOM;

e YIOJIOBHOM.

C Hacrosiel HHCTPYKIIMEH 03HAKOMJIEH:

OnauH 3K3eMIUIAp NOTYYHII Ha PYKU U 0053YI0Ch XpaHUTh Ha pabodyeM MecTe.



